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INPABHJIA
BHYTPEHHEr0 TPY/0BOr0 pacnopsiika 1 padoTHHKOB
YacTHOr0 yUpeKIeHHs J0MOJHITEIbHOTr0 NpogeccHoHAILHOro 00pa3oBanusl
Hentp rymannrapaoro odopazosanus "Jlunrsa"

[IpaBniaa BHYTPEHHEro TPY/AOBOro pacnopsiaka (nanee — Ilpasuia) sIBASIOTCS
JIOKAJBLHLIM HOPMATHBHBIM aKTOM, PEryJHUPYIOUIMM TPYJOBbIE OTHOUIEHHS, M ONPEACISIOT
BHYTPEHHHM  TpyJAOBOH  pacropsiiok B YaerHom  yupekaeHHH J0NOJHHTEILHOIO
npogeccuonannbuoro odpaszopanusi llenrpe rymanuraproro oopasosanusi 'Jlunrsa"
(nanee — Kommanus), mopsaok npdema Ha padoTy B Komnanuio, OCHOBHBIC TpaBa H
o0s3annocTH padOTHUKOB U AMUHUCTpauuu Komnanuu, pexxum pabodero BpeMeHu U BpEMEHH
OTJBIXA, HOPMBI JIETIOBOH ATHKH, a TaKyKe MEPbI MOOLIPEHUS U OTBETCTBEHHOCTH 3@ HAPYUICHMUS
TPYJIOBOUM JTUCIUITIITMHEL.

Ieanro nacrosimux IpaBua sBasiercss popmMupoBaHie KOPHOPATHBHOMH KyJIbTYPbI
n umuka Komnanun, yKperuieHue Tpy/1I0BOH AUCIUITIMHB] ITyTeM o0ecnedeHusl Opranu3aiiu
Tpy/1a Ha HAYYHOH OCHOBE M MOBBILICHUs KauecTBa padboT U YCIIyT.
[IpaBuiaa BHYTPEHHErO TPY/JOBOIO pacrops/ika o0si3aTelbHbl Ul BCeX pabOTHMKOB H
Anmunuctpanuu KoMmanun.
1. TIPUEM HA PABOTY

1.1. Ilpwem mna pabGotry B KoMIAHHIO IPOU3BOAUTCA Ha OCHOBAHMM pE3YIHTATOB
cobeceOBaHUS U yUeOHBIX TECTOB (IS pernoaasaresiei).

1.2. Ilpu mpueme Ha paboTy KOMIAHMS 3aK/IodaeT ¢ KaHIMJATOM TPYHAOBOH JOroBOp B
MHCBMEHHO popwme.

2.2. Tlepen 3axiaroueHuenm TPYJI0BOrO JOTOBOpaA KaHW1aT Ha paboTy NPEACTABIAET B OTAEN
KaapoB:

— TPYJOBYIO KHM)KKY HJIM CBEICHHS O TPYJIOBOH JEATEJILHOCTH, 3a HCKIIIOUEHUEM CITy4aes,

KOrJla TPYIOBOH JOrOBOP 3aKJIKOUYAaeTCsl BIEpBble WM paOOTHHUK IOCTYHNAeT Ha paboTy
Ha YCIIOBUSIX COBMECTUTENIBLCTBRA;
—  JIOKYMEHT, KOTODPbI  IOATBEPIKIAGT . PETHCTPAIMIO B CUCTEME  HMHIMBUIYAIHHOIO
HEPCOHUPHUIIMPOBAHHOTO ~ yUueTa, B TOM 4HCIe B (QOpMe 3JEKTPOHHOrO JIOKYMEHTa, JIMOO
CTPAaxoOBOE CBHUJCTEILCTBO [OCYAAPCTBEHHOIO MMEHCHOHHOIO CTPaxOBaHUs. 3a UCKIIOYEHHEM
cllyvaeB, KOrja TPYJIOBOH JOrOBOP 3aK/I0UacTCs BIEPBbIC; (B CIy4Yae €CJid HOBBIH COTPYIHUK
paHee OTKazalCs OT BeACHUsS] OyMaKHOW TPYIAOBOW KHMKKH U MPEABSIBUI TOJIBKO CBEIEHHS O
padote no gopme CT/I-P w/umu CTH-IIOP, nHo undopmanuu B naHHONH (opMe HEAOCTATOUHO,
4yTOOBI TTOCYUTATH €r0 CTPAXOBOM CTaXK JUI HAUMCICHUS TOCOOUHM, ClIeNHaluCT OT/IeNa KaapoB
BIIpaBe 3alpPOCUTH Yy COTPYIHUKA OYM@KHYIO TPYJOBYIO KHHMKKY, 4TOOBI NOJYYHTb OTY
HH(OPMAITHIO)

- CPaBKy 00 OTCYTCTBHU CYIUMOCTH BBIIAHHYIO OPraHoM MCIOJTHUTEIBLHON Bl1acTh B cepe
BHYTPEHHHUX JIEI;

- 3aKJIOYEHHE MEJAMLHHCKOH KOMHCCHH W MEIMIMHCKYIO KHMKKY Ul paboTel B
00pa3zoBareIbHbIX VUPEIKICHUSX, MICUXUATPUUECKOE OCBUJICTEIILCTBOBAHUE "
OCBUJIETEILCTBOBAHUE HAPKOJIOTa;

- UHH (cBuaeTenbeTBO 0 MOCTAHOBKE HA YUET B HATOMOBOM OpraHe);

- ITacropT WIK UHOH JOKYMEHT, YA0CTOBEPSIOUINN TMYHOCTD;

- JIOKYMEHT BOMHCKOIO yueTa - 15l BOGHHOOOS3aHHbIX W JIMLL MOJICKALIMX [IPU3BLIBY Ha
BOEHHYIO CJIykKOY;



- IOKYMEHT BOMHCKOTO y4eTa - JIJIi BOCHHOOOSI3aHHBIX W JIUII, MOJUICKAIINX PU3BIBY HA
BOEHHYIO CITYXKOY;

- JIOKYMEHT O MOJYy4YeHHOM 0Opa30BaHUM, O KBATU(UKALMN MM HAIMYUU CIEIHATBHBIX
3HAHUU - MPHU MOCTYIJICHUH Ha paboTy, TPeOYIOUIYI0 CHEIHATbHBIX 3HAHUM WM CHEHabHOMN
HOJTOTOBKHU.

[Ipuem Ha paboTy 6e3 yka3aHHBIX JOKYMEHTOB He MpOU3BOAMUTCA. B 1ensx Oonee monHoi
OLIEHKA TpO(eCCHOHAIBHBIX W JINIOBBIX KA4ecTB MNPUHUMAEMOTO Ha paboTy Juia
Anmunuctpanuss Kommanuu BropaBe NpeUIOKHUTh €My MPEICTaBUTh KPATKYIO MHUCbMEHHYIO
XapaKTePUCTUKY (PE3tOME) BEHITIONHSAEMON paHee padoThl (yMEHHE MOJIb30BAThCS OPTTEXHUKOM,
paboTa Ha KOMIBIOTEPE, HABBIKU JIEJIOMPOU3BOJCTBA, MPOXOXKAECHHUE KYPCOB IOBBIICHUS
kBauukanud u T. 1.). [locrynarommii Ha paboTy BIpaBe MPEACTABUTH  PEKOMEHIAIMH O
cBoell mpodeccnoHaNbHON NeATENbHOCTH € MPEABIAYIINX MECT paboThl, a TakkKe KOHTAKTHBIE
JAHHbIE PYKOBOJAMTENS C TPENbIIyIIEro Mecrta padoThl A TMOJYy4YEHHS JOTOJHUTEIHbHOU
uHpopmaruu..

TpynoBoil JOroBOop MOXKET COAEpPKaTh YCIOBUE O MPOXOKIECHUM HCIBITATEIBHOIO CPOKa
MPOJOHKUTEILHOCTBIO 10 IECTH MECSIEB B 3aBUCMOCTH OT JIOJDKHOCTH M MPEITyCMOTPEHHOMN
JIOTOBOPOM TPYAOBOM (yHKIUH.

[Ipuem Ha paboTy odopmisercs NpuKa3oM, KOTOpPbIH 00bsBIseTcs PaboTHuMKy moj
pacnucKy B TPeXJAHEBHBIH CPOK CO JHS MOJNHUCAHMs TpyAoBoro aorosopa. Ilo tpeboBanuro
Pabornuka PabGoromarens 00si3aH BbIIATh 3aBEPEHHYIO HAAJEXKAIIUM O0Pa3oM KOMHUIO TaKOTo
IpHKa3a.

[Ipu 3akmoYeHWH TPYAOBOTO JIOTOBOpA BIIEPBBIE TPYAOBas KHUXKKA WM CBEICHUS
0 TPyZIOBOH AearenbHOCTH oopmisiercs PaboTomgarenem.

1.3. Ilpu nocrymnenun PaGoTHMka Ha pabOTy WIM TNEpeBOJE €ro B YCTaHOBIEHHOM
HOPSAJIKE HA IPYryl0 padoTy AIMUHUCTPALUS U HETIOCPEICTBEHHBIM HaYaJIbHUK 00SI3aHbI:

- 03HaKOMUTh PaboTHHKa ¢ BO3iaraeMbiMH Ha HEro (YHKIUSAMH, 3aUKCHPOBAHHBIMHU B
JIOMKHOCTHOM MHCTPYKLMHU, YCIOBHUSIMHM U OIUIATOM TpyJa, pa3bsicHUTH PabOTHUKY ero mpaBa u
0053aHHOCTH;

- O3HAaKOMUTh C HacTosmmmu [IpaBunamMu ¥ IPYTHUMH JOKAJIBHBIMH HOPMAaTHBHBIMU
aKtamMu, JeHcTByromuMH B KoMIaHWM W WMECIOMIMMH OTHOIICHWE K TPYAOBOH (YHKITUU
PaGorHuka;

- MPOBECTH HMHCTPYKTAX IO TEXHUKE O€30IacCHOCTH, MPOM3BOACTBEHHON CAHUTApUU U
JIPYTUM TMIPaBUJIaM OXPaHbl TPYAA;

- npeaynpenuTb 00 O00S3aHHOCTH IO COXPAaHEHHUIO CBEICHHIl, COCTaBJIAIOIINX
KOMMEPUYECKYIO U cly>keOHyto TaliHy KoMnanuu u 06 OTBETCTBEHHOCTH 3a €€ pasrialleHue Hiu
nepegavy ApyruM JIMLaM.

1.4. Corpynnukam, kotopsle ycrpositcss B Kommanuto nocne 31 nekabps 2020 roga u s
HUX 3TO OyJET MepBOe MECTO paboThI, pabOTOAATENb BEJIET SJCKTPOHHBIC CBEJCHUS O TPYIOBOU
JESATENBHOCTH.

2. BBIJAYA TOKYMEHTOB U CBEJJEHUM O PABOTE

2.1. Kommanus o0s3aHa TPEOCTaBUTh PAOOTHUKY CBEICHUS O TPYAOBOH JEATSIBHOCTH
3a mepuoji paboThl B OPraHU3alllU MO MMCbMEHHOMY 3asBIICHUIO PaOOTHHKA:

— Ha OyMa)KHOM HOCHTEJIE, 3aBEPEHHBIC HAJICKAIIUM 00pa3oMm;

— B QopMe SIEKTPOHHOTO [OKYMEHTa, MOIMMCAHHOTO YCHJICHHON KBaTH(PUIIMPOBAHHOM
3JIEKTPOHHOM MOJIIHUCHIO.

Komnanus npegocraBiseT pabOTHUKAM CBEICHHS O TPYAOBOH IeATeIbHOCTH:

— B IIepuoJ1 pabOTHI HE TIO3AHEE TPEX padounx JHEH;

— IIpU YBOJILHEHUH B MOCIEIHUN IeHb PaOOTHI.

2.2. PaboTHUK MOXET MOJaTh 3asBJIECHUE O BbIJade CBEACHUN O TPYAOBOU JAESITEIBHOCTH
JUYHO B OTJEI KaJpoB JHOO0 Ha AJIEKTPOHHYIO MOYTY paboTOaTENs.

2.3. Bcnywyae korja B J€Hb YBOJbHEHHsS BbIIAaTh paOOTHUKY CBEACHUS O TPYAOBOM
JESTEIIbHOCTH HEBO3MOXKHO B CBSI3M C €r0 OTCYTCTBHEM JHOO OTKa30M OT MX TOJTYYCHHS,
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CIICHUAIMCT OTACA KAaApPOB B 3TOT KC JACHb HAIIPABJIACT pa60THI/IKy 3aBCPCHHBIC CBCACHUSA 110
mo4Te 3aKa3HbIM ITMCHbMOM.

3. IPABA U OBA3AHHOCTHU PABOTHUKOB

3.1. PAGOTHHMKHM KOMIIAHUHU 00SI3aHBI:

3.1.1. 1oOpocOBECTHO, BO B3aUMOJCHCTBHUM C JAPYTMMH pPaOOTHHUKAMHU, C BBICOKOU
OTBETCTBEHHOCTBIO 32 KOHEUHBIH pe3yibTaT, BBIIOJIHATH CBOM TPYIOBBIE (DYHKIIHH,
00yCIIOBJICHHBIE TPYIOBBIM JJOTOBOPOM;

31.2. coOmonare TPYAOBYH IUCHUIUIMHY, CBOCBPEMEHHO M TOYHO HCIOJHSTH
pacrlopsDKeHHUs  HEMOCPEACTBEHHOTO — PYKOBOAUTENA W AJIMUHUCTpallMd — KOMIIAHWH,
UCIIOJIb30BaTh BCe paboyee BpeMst Ui POU3BOAUTEILHOTO TPY/Ia;

3.1.3. ymers crmanupoBath 50% pabouero BpeMeHU Tak, 4TOObI KaYECTBEHHO U B CPOK
BBITOJIHATH IPOU3BO/ICTBEHHBIE 3a/1aHUS U TIOPYUYECHUS;

3.1.4. oTkpplTo W TOpAMO 3asBIATh AjamuHuctpanmuu  Kommanmm o  ¢daxrax
HEKAQ4YeCTBEHHOTO B3aUMOJICHCTBUS MO BHMHE APYTHX CIYXO0, OTIAENOB M PabOTHHUKOB MpU
BBIMIOJTHEHUH CBOMX JOJDKHOCTHBIX (DYHKIIMIA;

3.1.5. B IByXHEBHBII CPOK JaBaTh MHCbMEHHBIC OOBSCHEHHS IO (paKTaM HEUCIOTHEHHUS
CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, HapyIIeHHs TPYIOBOM IUCHUILUIMHBI, HECOOIIOICHUS
IpaBWJ KaXIOJAHEBHOM Xu3HM KommaHuu, NpOU3BOACTBEHHBIX YIYLIEHUI IO 3ampocam
HEMOCPE/JICTBEHHBIX PYKOBOJIUTENEH C IENbI0 TPHUHITHUA YIPABICHYECKUX pEIICHUN 10
O3HAYEHHBIM (aKTam;

3.1.6. mojiep)xuBaTh YUCTOTY U TOPSJIOK Ha CBOeM paboueM MecTe, B CIyXKEeOHBIX U
JIPYruX TOMEUICHUSAX, COONIONATh YCTAHOBJICHHBIH TIOPSNOK XpaHEHHs JOKYMEHTOB W
MaTepUaIbHBIX LIECHHOCTEM;

3.1.7. noBmlIaThb NPOU3BOAMTEIBHOCTh TpyJa HYTEM pALMOHAJIBHOTO MCIIOIb30BAHUS
MaTepHaJbHBIX, (UHAHCOBBIX M YEJOBEYECKHX PpecypcoB, 3(P(PEKTUBHOIO NPUMEHEHUS
OPITEXHUKHU U APYroro 000py10BaHMUS;

3.1.8. coOmrogaTh HOPMBI, MpaBUiIa U MHCTPYKIUHU IO OXpaHe TpyZa, MPOU3BOACTBEHHOMN
CaHMTapUH, PaBUJIa IPOTUBONOKAPHOH 0€30M1aCHOCTH;

3.1.9. noBoguTh 10 cBeneHuss AnqmuHucTpanun Komnanum nHpopMaiuo 00 MHUIIMATHBAX
KOHKYPEHTOB I10 BHIBEIBIBAHHIO KOH(HUAECHIIMATBLHON HH(pOpMaIuy;

3.1.10. paGoTaTth Haj MOBBIINIEHHEM CBOETO MPO(PECCHOHAIBHOIO YPOBHSI, YTOOBI OBITh
KOHKYPEHTOCIIOCOOHBIM BHYTpH KoMIaHMM 1 TOCTOIHO MpeACTaBIATh €€ Ha BHEITHEM PHIHKE;

3.1.11. npunsaATk ycnoBus padbotsl B Komnanuu u He Hapymiath y4eOHbIH mpolecc — HalTu

BO3MOKHOCTh HE YBOJIBHATHCS J10 KOHIIa yueOHoro roja (o 31 mas);

3.1.12. wu3Bematb Anmunuctpanuio Kommanum 00 H3MEHEHHMHM CBOMX HaMepeHUil
IIPOJOJDKATH TPYAOBBIE OTHOLIEHUS MUCbMEHHO, KEJIATENbHO 3a MOJrofa, HO HE MEHEE, 4YeM 3a
14 nHell 10 YBOJBHEHMS, NPEIBAPUTEIBHO COIJIACOBAB 3asiBICHHE OO0 YBOJBHEHUU Y
BBIILIECTOSIILIETO PYKOBOIUTENS. be3 COracoBaHHOrO 3asBIICHUs COTPYAHMK OTJAENa KaJIpoB
NPUHUMATH 3asiBIEHHE 00 YBOJIbHEHUH HE UMEET IpaBa.

3.1.13. npu yBOJIBHEHHHU MOJHOCTBIO paccuuTaThes ¢ Kommanuei mo (puHaHCOBBIM mepen
Helo 00s3arenbeTBaM (0053aTeNbCTBA M0 YUEHHYECKOMY JI0TOBOPY; 10 TOTOBOPY O CTaKUPOBKE
3a py0exoM; IO IOTOBOPY OECIPOIIEHTHOTO 3aliMa, CCYIbl);

3.1.14. ymeTh IOCTOWHO, 03 J0BeIeHHUs B KOH(IMKTHBIX CHTYaIlUAX 10 CYyIeOHBIX
pa3buparenbCTB AOroBapuBaThCs ¢ AnMuUHHCTpanueil Komnanun npu npexpamieHud TpyA0BbIX
OTHOILIEHHUH.

3.2. PaGoTHHKaM 3ampeIaeTcs:

3.2.1. pazrmamate WHGOPMAIMIO, SBISIOMIYIOCS B COOTBETCTBHU C JOKYMEHTaMU
Komnanun koH(puaeHIUATBHOMN,

3.2.2. oOcyxJaTh C MOCTOPOHHUMH JIMIIAMHA M pas3riamiaTh CBEICHHS, COCTABJISIFOIINE
KOMMEPUYECKYI0 WJIH CIY)XKeOHYIO TaiiHy, MOJy4YeHHbIE NMPH BBINOJIHEHUH TPYIOBOH (YHKIHMU
(cormacuo I[TonoxeHnro 0 KOMMEpPUYECKON TalHe;




3.2.3. monbp30BaThCA HMYILIECTBOM, B TOM 4MCJIE KaHLTOBapaMH, CPEICTBAMHU CBS3H,
oprrexHukoil KoMmnanuu, BBIHOCUTh KOMITBIOTEPHI M HOYTOYKHU 3a Mpeesibl Moipa3iesieHus I
UCIIOJIb30BaHUS B JIMYHBIX TICIIAX;

3.2.4. mpuHUMAaTh OT KJIMEHTOB Moaapku (ctommocTbio Bbimie 1000 (OgHON THICSYM)
pyOueil), 1eHbIH, YCIIYTH;

3.2.5. paboTtaTh y KOHKYpEeHTOB 0e3 u3BeneHrus Kommanuu;

3.2.6. HOCHUTH, UCIOIB30BaTh, PACIPOCTPAHATH HAa pabouyeM  MecTe HAPKOTHYECKHE

CPEJICTBA M pACIIUBATh CHUPTHBIE HAMTUTKU.

3.3. PabG0THUKH MMEIOT NIPABO HA:

3.3.1. mpenocraBiieHre padbOTHI, OOYCIOBIEHHON TPYAOBBIM JOTOBOPOM M JIOJDKHOCTHOM
UHCTPYKLUEH;

3.3.2. CBOEBpEMEHHYIO U B MOJHOM 00BEME BBIMIATY 3apabOTHOM IMJaThl B COOTBETCTBUH
CO CBOEH KBaMM(UKAIUCH, CIOKHOCTBIO TPyAa, KOJWYECTBOM M KAueCTBOM BBINOJIHEHHOU
paboTHI;

3.3.3. otrapix, oOecrneYrBaeMblii YCTAaHOBJICHHEM HOPMAIBHON MPOJOIIKUTEIHHOCTH
pabouero BpeMeHHU, COKPAILIEHHOTO padoyero BpeMeHH JJisl OTJIEIbHBIX MPOQEeCcCHii U KaTeropui
pabOTHUKOB, MPEAOCTaBICHUEM €KEHEENIbHbIX BBIXOJHBIX JHEW, HEpaOOUMX NpPa3AHUYHBIX
JTHEH, OTUIAYUBAEMBIX €KETOJTHBIX OTITYCKOB;

3.3.4. 6e3omacHbIC YCIOBUS TPY/ia, OTBEUYAIONINE TPCOOBAHUSM CAaHUTAPUU M TUTHCHEI,

3.3.5. mpodeccuoHanbHYI MOArOTOBKY, MEPENOATOTOBKY B COOTBETCTBHHM C IUIAHAMU
pa3Butus Kommanuu v 1onosHUTENRHOE MpodecCuoHaIbHOE 00pa30BaHUE 3a PyOEIKOM.

3.3.6. pabOTHUK TaKk)Ke UMEET Apyrue mpasa, npeaycMoTpeHHbie TpynoBeiM kojekcom PO.

3.4. PaGoTHUKY MMEIOT NPABO HA NPOXOK/ICHNE JTMCIAHCEPU3ALINN:

3.4.1. PaGotHuku B Bo3pacte A0 40 JIeT mpHU NMPOXOKACHUHU JUCIAHCEPU3ALMH HUMEIOT
paBoO Ha OCBOOOXKACHHE OT pabOTHl HAa OJMH PabOYUil IEHb pa3 B TPU T0OJla C COXpPaHEHHEM 3a
HUMU MecTa paboThl M CPEAHETO 3apadoTKa.

3.4.2. PaboTHukm, nocturmue Bo3pacta 40 jeT, Mpu IPOXOXKICHUU TUCIIAHCEPU3AINH
UMEIOT TPaBO Ha OCBOOOXKIEHHE OT paboThl HAa OJMH pabo4Mii JeHb OAMH pa3 B TOf C
COXpaHEHHEM 3a HUMHU MecTa paboThl U CpeHero 3apadoTka.

3.4.3. PaboTHUKH, HE JOCTHUTIINE BO3pPACTa, JAIOMIETO MPaBO HA Ha3HAYEHWE TEHCUU TIO
CTapoOCTH, B TOM 4YHCJE JOCPOYHO, B TE€YEHUE IIATH JIET JO HACTYIJICHUS TaKOro BO3pacra U
pabOTHUKH, KOTOpBIE MOJYyYalOT MEHCHM MO CTAPOCTH WM MEHCHUU 3a BBICIYTY JIET, UMEIOT
IpaBO Ha OCBOOOXKJEHHE OT pabOThl Ha JBa pabOYMX THS OJUH Pa3 B roJ C COXpaHEHUEM 3a
HUMU MecTa paboThl U CPEAHETO 3apadoTKa.

3.4.4. PaOoTHuUK 00s3aH COOOIIUTH MUCBMEHHO O TOM, YTO IUIAaHUpPYeT NpOHTH
JTUCIIaHCEpU3alIMIO, HE MO3JHEE YeM 3a TPU padouyux JHSA O JUCHAHCEpU3allUU U COrjacoBaTh
JIaTy/maTel ¢ TEHEpalbHBIM JUPEKTOpoM. PaGoTHHK BIpaBe HE BBIXOJUTH Ha paboOTy u
MCIIOJIb30BAaTh JIEHb WM JAHU Ul JUCIAHCEPU3ALMH M1OCJIE TOT0, KaK 03HAKOMUTCS C MIPUKA30M
00 0CBOOOXKIEHUN OT PAOOTHI.

3.4.5. Ilpu npenocTaBieHUM 3asBICHHUS  paOOTHUK, TakKXKe IMPEJOCTaBIsSET
MOATBEPKJIEHUE CBOETO CTaryca Kak JIMla MPeANeHCHOHHOro Bo3pacTa (crnpaska u3 [IOP) umu
MOJTy4aTelIs IEHCUU TI0 CTAPOCTH UJTU 110 BICIYTE JIET (IEHCUOHHOE YI0CTOBEPEHHUE).

3.4.6. Paboronarens He BIOpaBe OTKa3aTh B MPEJOCTABICHUM JHEU ISl MPOXOXKICHUS
mucnancepusaunu. OnHako ecnu pabOTHUK HE coryacyeT ¢ paboTojaTesieM JeHb WM JHU Ui
MPOXOXKACHUS NUCIAHCEpU3AlMM M HE BBIHACT HAa paboOTy, TaKO€ OTCYTCTBHE MOXET OBITh
paclieHeHO KakK HapylleHHe paOOTHUKOM TPYJIOBOWM AMCUMIUIMHBI, B TOM YHCIE U KaK MPOTYIL
Ecnu paGoronmatens He coriacoBasl JaTy/JdaTbl OCBOOOXKIEHHS OT paboThl, yKa3aHHbIE B
3asBJIEHUH, paOOTHUK JJOJHKEH BBIOpATh IPYTyIO JIaTy/aThl.

3.4.7. PaboTHuK BHpaBe HamucaTh 3asBICHUE 00 OTIycke 0e3 coxpaHeHHus 3apabOTHOM
miaTel Ha ocHoBaHuM crathu 128 TK, ecnmu eMy HYXHBI JOMOJHUTEIbHBIE paboune AHU Ha
JUCIIAHCEPU3ALMI0 CBEpX MMHHMMYyMa, mnpeaycmorpeHHoro crateedt 185.1 TK. Ilpm sTom
paboToaTeNlb MOXKET, HO HE 0053aH COrIacoBaTh TAKOE 3asiBICHHUE.




4. TIPABA U OBS3AHHOCTHU KOMITAHUU

4.1. Komnanus 00s13aHa:

4.1.1. coOnroaaTh 3aKOHOAATEIBCTBO O TPY/IE;

4.1.2. npenocrapnsats PaboTHUKY paboTy, 00YCIOBICHHYIO TPYAOBBIM J10TOBOPOM;

4.1.3. opranusoBarh Tpyn PaOOTHMKOB Ha 3aKpEIUICHHBIX 3a HUMH pPa0OYUX MeECTax,
oOecrieunBasi HEOOXOJUMBIMU TMPUHAIIICKHOCTIMA M OPITEXHUKOM, co3/laBas 370pOBbIE U
Oe30macHble YCIOBUS TpPYAd, COOTBETCTBYIOIIME IIpaBWJIaM II0 OXpaHe TpyJa (TEeXHHKE
0€30MacHOCTH, CAHUTAPHBIM HOPMaM, IPOTHUBOMOKAPHBIM IIPaBUIIAM);

4.1.4. cobmogath yCIOBHS OIUIATHl TPYyJa, BBHIUIAYMBATH 3apabOTHYIO TIIaTy B
YCTaHOBJICHHBIE CPOKH ABaXK]Ibl B Mecsll coriacHo [lomoxkenuto o 3apaboTHOI maTe;

4.1.5. UCIOJHATh ~ WHbIE  OOSA3aHHOCTH,  NPEAYCMOTPEHHBbIE  JIEHCTBYIOIIUM
3aKkoHojiaTenbcTBOM PD o Tpyne.

4.2. Komnanusi_uMeeT npago:

4.2.1. 3ak04yaTh, U3MEHATh U PacTOPrarh TPyAOBbIe JOTOBOphl ¢ PaboTHHKOM B mopsiake
U Ha YCJIOBHUSX, KOTOpbIE yCTaHOBJEHbI TpynoBbiM Kojxekcom P®, mHbIMU (enepanbHbIMU
3aKOHAMU U KOJIJIEKTUBHBIM JJOTOBOPOM;

4.2.2. moouipste PaboTHuKa 3a 100pocoBecTHBIN () (HEeKTUBHBINA TPY/I;

4.2.3. TpeboBath 0T PaGoTHHMKA HCIIOJNIHEHUS UM TPYIOBBIX 00si3aHHOCTEW U OEpe’KHOTO
OTHoLIeHUs K uMyiectBy Komnanuu u apyrux PaboTHukoB, cobmoaenus Hacrosmux [IpaBun
TPYAOBOTO PACIIOPSIIIKA;

4.2.4. npusnekarb PaboTHHMKAa K AMCHUIIMHAPHOM M MaTepHUaIbHOW OTBETCTBEHHOCTH B
MOpsIIKe, YCTaHOBIEHHOM HacTosmumu [IpaBunamu, TpynoBeiM koaekcom P®d, mokanbHBIMU
HOPMATHUBHBIMU aKTaMH U HHBIMH 3aKOHAMH;

4.2.5. cnocoOctBoBaTh PabOTHMKY B TMOBBIIIEHMM UM CBOeH KBanupukanuy,
COBEPILIEHCTBOBAHUH MPO(ECCHOHATBHBIX HABBIKOB, 00ECIIEYMBATH MPOPECCHOHATBHBIN pPOCT
PaGoTHMKOB myTeM 0OOydeHHUs Ha Kypcax IOBBIIIEHUS KBaJU(HUKAIMK, CEMHHApax, COrJacHO
YTBEPKACHHBIM IUTAHAM, W 3aKJII0YaTh JOTOBOPHI Ha JOMOJHUTENbHOE MpodecCHOHAIbHOE
o0Opa3zoBaHue paOOTHUKOB, CTAXKHPOBKY 32 pyOESKOM B KAYECTBE COMPOBOXKIAIOIIETO TPYTIIIHI.

4.2.6. Kommanusi umeer Jpyrue mpaBa, NPeAyCMOTPEHHBIE 3aKOHOIATeNbCTBOM PP o
TpyZe.

4.3. KommaHusi Tpu OCYIIECTBICHHH CBOMX OOS3aHHOCTEH [OJDKHA CTPEMUTHCS K
CO3JJaHHUI0  BBICOKOMPO(ECCHOHATBLHOTO  pabOTOCIOCOOHOTO  KOJUIEKTHBA,  Pa3BUTHIO
KOPIIOPAaTUBHBIX OTHOLIEHUWH cpenu pabOTHHUKOB, HUX 3aWHTEPECOBAHHOCTH B PE3yJbTaTax
nearenbHocTH Komnanuu.

5. PABOYEE BPEMSI U BPEMS OT/IBIXA

5.1. B cooTBeTCTBHHM € JIEHCTBYIOIINUM 3aKOHOJIATEILCTBOM MPOAOIKUTEILHOCTh pabovero
Bpemenu 11t PabotHukoB Kommanuu coctaBmsier 40 9acoB B HEIENIO JUIsl MY>KYuH, 36 4acoB
B HEJIEJIO - JUIsl KEHILUH C IPEO0CTaBICHHUEM BBIXOIHBIX THEH:

TUTs1 paOOTHUKOB 0drca — cy000Ta U BOCKPECEHBE;

JUISL TIPETNIOJABATENIEN — BOCKPECEHbE;

IUTSL TEXTIEPCOHAIAa — BOCKPECEHBE.

5.2. B Kommanum ycTaHaBIMBaeTCs CJIEIYIOIIUE PEKUMBI PaOOTHl A COTPYIHUKOB
koprnopanuu (Oyxranrepus, ropotaen, OUT, oraen MmapkeTHHTA):
5.2.1. [IaTunneBHas paboyast HeJles ¢ MPOJODKUTEIBHOCTBIO pabouero BpeMeHr 36 4acoB:
- Hayaso padouero qaus - 09.00 yacoB
- OKOHYaHue paboyero s - 17.12 gacos;
- iepepbIB 1 oTabixa u nmutanus - 13.00-14.00 gacos;
- BBIXOJIHBIE JIHU - Cy000Ta U BOCKPECEHbE.
5.2.2. [latunaeBHas paboyvasi HeIEs C MPOIOJDKUTEIBHOCTRIO pabouero BpeMenu 40 4acoB:
- Hayaso pabouero aug - 09.00 yacos
- OKOH4YaHue padouero jaHs - 18.00 gacos;
- iepepbIB 171 oTAbIxa u nutanud - 13.00-14.00 vacos;



- BBIXOJIHBIE JIHU - Cy000Ta U BOCKPECEHbE.

5.2.3. [larunaeBHas paboyvasi HeIEIs ¢ MPOIOJDKUTEILHOCTRIO pabouero BpeMeH: 36 4acoB:
- Hayaso pabouero aug - 10.00 yacos

- OKOHUYaHue paboyero aus - 18.12 gacos;

- iepepsIB s oTAbIxa u nutanus - 14.00-15.00 gacos;

- BBIXOJIHBIC JIHU - Cy00OTa U BOCKPECCHBE.

5.2.4. IIsaTunneBHas paboyast HEJEINs C MPOJODKUTEIBHOCTBIO pabouero Bpemenu 40 4acos:
- Hayaso padouero qaHs - 10.00 yacor

- OKoH4YaHue padouero aus - 19.00 gacos;

- mepepsIB s oTabIXxa u nmutanus -14.00-15.00 gacos;

- BBIXOJIHBIC JIHU - Cy000Ta U BOCKPECEHbE.

5.3. Ilpu yXyamIeHWW OSNUICMUOJIIOTUYECKOM CHUTyallMM M PHCKE 3apa)KCHUs
KOpPOHABUPYCHOW uHGeEKIHueld paboTomarenp BIpaBe NEPEeBECTH PaOOTHUKOB OTACIBHBIX
CTPYKTYPHBIX TMOAPA3ACICHUA Ha PEXHMBI pabOThI, yka3aHHble B MyHKTax 5.2.1-5.2.4. nHa
OCHOBaHUH NPUKa3a TEHEPAIBLHOTO TUPEKTOPA.

5.4. B KoMmaHuu yCTaHaBIMBAIOTCS HMHBIC PEKHUMBI PaOOTHI, C y4EeTOM BPEMEHH Ha
o0eneHHbIN TIepepbiB, HEe MeHee 30 MuH. u He 6osee 2x yacoB (ctathsa 108 TK PD);

- JUI1 MEHEIKEpOB — COMNIACHO MHJIMBUAYAIbHOMY TIpauKy, KOTOPBIH YTBEpXkIaeT
HEIIOCPEICTBEHHBIM PYKOBOJIMTEIID;
- U1 1penojaBaTelel — COrJacHO MHJIMBUAYaJIbHOMY TIpaduKy, KOTOpBIH COCTaBIIsSET

HENOCPEICTBEHHBIN pYKOBOIUTEID;

- JUIs TEXIIEPCOHAaJa — COrJIaCHO cMeHHOMY rpaduky ams | cmena - ¢ 9:00 1o 16:00 ¢ nepepsiBoM
Ha 06ex ¢ 12:00 go 13:00; Il cmena - ¢ 12:00 mo 19:00 ¢ nepepsiBoM Ha 06ex ¢ 15.00 xo 16.00;

- cBOOOIHBIN TpaduK pabOTHI IO COTTIACOBAHUIO C FEHEPAIbHBIM AUPEKTOPOM.

5.5. [lns komdopTHOTO Havana padoThl Bce paboTHHKM KoMmaHuu mpuxoasiT Ha paboTy 3a
15 MuHyT 10 Hayana pabodero JHs COrjlacHO rpaduky paboTsl. Y4eT sBKH Ha paboTy U yXoJ
pabotel pabotHukH (ukcupyroT B cucteme ACY UVY]JIO, a crapmme MeHEIXKepbl BEAYT
CBOJHBIN Tabenh ydera pabovero BpEMEHH, KOTOphIA 1-2-To Ymcia KaIOoro Mecsla CIarT B
OyXranTepuro.

JIroboe otrcyrcTBHEe paboTHHKAa Ha paboueM MecTe, KpOME HENpPEIBUICHHBIX
o0cTosATeNbCTB (00JIE3Hb, HECUACTHBIM cCilydyall W T.I.) JOMYCKaeTcs C MpeABapUTENbHOrO
pa3pelieHns HEMOCPEACTBEHHOTO PYKOBOIUTENS MPU YCJIOBUU HANMCAHUS 3asBJICHUSI HE MEHEe
yeM 3a 3 [1HA Juid  oOecliedeHus 3aMeHbl OTCYTCTBYIOIIEro paboTHMKa. B ciydae
HETMPEABUICHHBIX 00CTOATEILCTB (0OJE3Hb, HECYACTHBIM Clydaid W T.I.) paOOTHHK OO0s3aH
YBEJIOMUTh PYKOBOJAWUTENS JIMYHO, IO Tele(OHY WIM 3asiBICHMEM Yepe3 MOCBUIBHOIO
IpeBapUTENILHO /10 Hayaia pabodero JHs.

5.6. Ilo mnpou3BOACTBEHHOW HEOOXOAMMOCTH OTJENbHbIE pPAOOTHUKH MOTYT IO
pacropspKeHHI0O A IMUHHACTpaui KoMmaHuy TpHUBIEKAThCS K BBITIOJHEHUIO CBOWX TPYIOBBIX
byHkuuMi 32 OpeAeTaMM  HOPMAJIBHOM — MPOJOJDKUTENBHOCTH — pabodero  BpeMEHU
(HeHOpMHpOBaHHBIN pabounii 1eHb). s MeHeIKepoB BCeX YPOBHEW paboumil JeHb SBISETCS
HEHOPMHPOBAHHBIM M KOMIIEHCUPYETCS IPUKA30M JIOTIOJTHUTEIbHBIMU JHAMH K OTIIYCKY.

5.7. Tlpuneduenne K paboTe B BBHIXOJHOW JEHb 10 WHHUIMATHBE paboTomaresns
NPOM3BOJIMTCS HAa OCHOBAHWM 3asBleHHs (corjacus) paOOTHUKAa M TOANHUCAHMS TpPUKaza O
BbIXOZIE Ha paboTy B BBIXOJHOH J€Hb B CIlydasX IPOU3BOJCTBEHHOH HEOOXOAMMOCTH
IPOBEICHUST MEPONPUATUN (BCTpeda BHITYCKHHUKOB, BBITYCKHOH Bedep, H.T.II.) HE MO3]HEe 2
JHEW 10 Hadayia MeponpusaTus. J[eHb Beixoaa Ha paboTy GuKcupyeTcs B Tabene yuera paboyero
BpeMeHHU (YMKHMH): BpeMsl IpUXOJa, BpeMs yxona. 3a paboTy B BBIXOJHOH JE€Hb PaOOTHHUKY
MIPEIOCTABIISAETCS APYTOil BBIXOHOW JIEHB 110 AOMOJHUTEIBHOMY 3asIBIICHHUIO.

5.8. Pabora B BBIXOJHOU JICHb MO MHHUIIMATHBE Pa0OTHUKA JOJDKHA OBITH COTJIAcOBaHA C
reHepasibHbIM  AupekTopoM Kowmmanun. OO0 5ToM  00s3aTeBHO COOOIIAETCS  CTapUIUM
MEHe/KepaM B MOJPa3/IeeHUsAX, KOTOpBIE BIIpaBe 3alpPeTUTh pPAOOTHUKY HAXOIMTHCA BO
BHepaOouee Bpems B noMenieHusx Komnanuu 0e3 paspemenus Jupexropa.



5.9. PaGOTHHKM MOTYT HCHOJHATH CBOM JOJDKHOCTHBIE OOS3aHHOCTM BHE MecCTa
HaXOXJEeHUsd paboToiarens, TO e€cTh yhaneHHO. IIpu 3ToM CTOpOHBI MOryT ONpEAeNnuTh B
JIOTIOJTHUTEILHOM COTJIAIIEHHH K TPYAOBOMY JIOTOBOPY KOHKPETHBIA ajapec, TZie COTPYAHUK
JIOJDKEH OyneT paboTaTh y/iaaeHHoO.

5.9.1. PaboTHHK, KOTOpBI paboTaeT yJaJeHHO, JOJDKEH B3aMMOJICHCTBOBATh C
pabotonareniem mnpuoputeTHo 1Mo Tenedony, Mail.ru AreHty, syekTpoHHOH Tmoyre. B
UCKITIOUUTENFHBIX CTy4asx MOKHO Hcnonb3oBath Skype, Viber u WhatsApp.

5.9.2. PaOOTHHKM JOJDKHBI HaXxOIUTbCS HAa CBSI3M CO CBOMM HEMNOCPEIACTBEHHBIM
HAYaIbHUKOM, a TAK)KE BBILIIECTOSIINM PYKOBOJICTBOM Ha MPOTSKEHUHU BCETO PabOYero JHs.

B ciydae ecnu coTpyiHuK He OyaeT BBIXOAUTH Ha CBA3b B T€UEHUE pabodero AHs, paboTonaTelb
BIIPaBE MPUBJIEYB 3 3TO K TUCIUIIMHAPHON OTBETCTBEHHOCTH.

5.9.3. B Teuenne pabouero AHS COTPYIHHUKAM, KOTOpbIE pabOTalOT ydajeHO, 3alperieHo
yIOTPeOSATh AJIKOTOJbHBIE HANHUTKH. B ciydae HapylmeHHs AaHHOrO TpeOoBaHHUS paOOTHUK
MOYKET OBITh PUBJIEYEH K JUCLUIUIMHAPHON OTBETCTBEHHOCTH.

5.10. OuepeaHOCTh MPEJOCTABICHUS E€XKETOTHBIX OTIYCKOB YCTaHABJIMBACTCS IpaduKoM
OTIIYCKOB, C Y4Y€TOM IMOXKEJIaHUHM TPYyJOBOTO KOJUIEKTMBA MU  HEOOXOJUMOCTH ObOecredeHus
HOpPMaJIbHOTO X072 paboTsl KoMmaHuu u OJaronpHsTHBIX YCIOBHMA JJISI OT/AbIXa paOOTHHKOB.
[Tepen yxomom B ormyck PaGorHuk 3amonnser OOXOAHOH JIMCT M mIepepaeT Aeia Ha BpeMms
CBOETO OTCYTCTBHS I1O/I TTOJITUCH TPEEMHUKY.

ITpoomKUTENLHOCTD €KErOIHbIX OIIAYMBAaEMbIX OTIYCKOB B KoMmaHuu 17151 paOOTHUKOB
110 OCHOBHOMY MECTY paOOTBI COCTABIISIET:

- s AVIT - 58 (28+14+16) kaneHIapHbIX JAHEH;

- s raBHoro Oyxrantepa — 58 (28+14+16) kajieHIapHBIX THEH;

- s mperojaBareneit u Bocruraresei — 58 (28+14+16) kajgeHaapHbIX THEH;

- IS MEHEJDKEPOB U TEXHUYECKOIo NepcoHana — 44 xaneHaapHbix 1Hs (28+16);

- JUId BHYTPEHHUX U BHEIIHHUX COBMECTUTENCH MpeaoCTaBiseTcsl TOJBKO OCHOBHOM

OTIIyCK 0€3 «CeBepHOroy» otmycka (16 k.1H.).

5.11. JlomonmHUTENbHBIC OIUJIAYMBAEMBbIE OTIyCKa paOOTHUKAM K  €XKErOJHOMY
OIJIAYMBAEMOMY OTIYCKY MOTYT OBITh NMPEAOCTABICHbI, TOCIE COTJIACOBAaHMs C T'€HEPATIbHBIM
JTUPEKTOPOM, TIO MIX JINYHOMY 3aSIBJIICHUIO B CIIEAYIONINX CIydasX:

- 32 HCHOPMUPOBaHHBIN pabounii 1eHb;
- 32 pabOTy B BBIXO/IHOM JICHb, TIPU YCIOBUN HEOOXOMMOCTH BBITIOJIHEHUS] CPOYHOI pabOTHI HITH
3aBepILEHUs POEKTa, €CIIM He OBbLIO 3asBICHUS Ha OIUIATYy.

5.12. Ot3pIB pabOTHUKA W3 OTIYyCKa JOIYCKAeTCS TOJNBKO C €ro Coryiacusi W Ha
OCHOBAHMHU TNHUCBMEHHOTO pacnopsbkeHuss AnmuHuctpanun Kommanuu. HeucnonbzoBaHHas B
CBSI3U C 9TUM YacTh OTITyCKa, B COOTBETCTBHUH cO CT. 125 TK P®, npenocTasisieTcss o BEIOOPY
paboTHHKa B yJOOHOE JJIsl HEro BpeMs B TeueHHe TeKylero pabodero roaa ao 01 mas win
MIPUCOEIMHEHA K OTITYCKY 3a CIEAYIOIMNUA pabounii TO/I.

5.13. JlroOble oTIycKa, HE MPEIYyCMOTPEHHBIE TPapUKOM, MOTYT OBITh NPEIOCTABICHBI
paboOTHHKY TO 3asBICHHUIO, OPOPMIICHHOMY MOCIEIHUM 3a 5 IMATh pado4yMx ITHEW 10 Hadaia
IPEIoIaraeMoro OTIyckKa.

6. TIPABUJIA KOPIIOPATUBHOM KYJbTYPHI

6.1. Bce pabGotHukm 00s3aHBl TMOJACPKMBATh UMUK Kowmmanuu, coOIr0aaTh
¢miocoputo ¢GUPMbI, aKTUBHO y4acTBOBaTh B BBIOJHEHMHM MHCCHU M CO3AaHUU OpeHna
MEXTYHApOJHOTO 00pa30BaTeILHOTO IICHTpa:

MpbI — MeXIyHapOIHBIM 00pa3oBaTeNbHBIN EeHTp. Hamia nesrenbHOCTh HalpaBlieHa Ha
HENPepBIBHOE 00Pa30BaHKE YEIIOBEKA B JHAIIOTE KYJIBTYP.

Hamm dakynpTeTsl co3/1atl0T BO3MOKHOCTH JIJIsl HEIIPEPHIBHOTO 00pa30BaHUS B3POCIBIX
U JIeTeid, POCCHSTH H HHOCTPAHIIEB.

Hame o0pa3oBaHue MOMOXET BaM OTKPBITh B ceOe HOBBIM TOTEHIUAN, pPa3BUTh
TBOPYECKOE HaYaI0. Bl cTaHETe KOMITETEHTHBIM B 00JIACTH MUPOBBIX CTaHIAPTOB..

6.2. Hamm nmeHHOCTH:



JIFO/IU, Bepsinue, 4TO Hallla KOMITAHUS ABUKETCS K BBITOJIHEHUIO Muccuu.
PECYPCbI KOMITAHUM — moau, naopmarus, TeXHUKa, GUHAHCHI.
HAIHA TIPOT'PAMMA - pesynbTar Hammx ycwiuid. OHa JoKHA OBITH Jydinedl Ha
KOHKYPEHTHOM PBIHKE rOpojia U peruoHa, CTpaHbl, MUpA.
IPUBbLIb — u3mepenue, HaCKOIbKO 3(P(HEKTUBHO U MPOIYKTUBHO MBI MPEIOCTABISIEM HAIU
YCIIYTH.
6.3. IIpMHUMIBI KAKI0AHEBHOM KU3HH BKJIIOYAIOT CJIeAYolMe MpaBuiia:

6.3.1. HUKOI'IA HE JIT'ATb.
6.3.2. Mbl — OJHA KOMAHJIA, B equncTBe Hama cuia. (He ropaucs u He 3a3HaBaiics,
OT 3TOr0 MOKET ObITH IUVI0X0 TeM, KTO PSIIOM € TO0OI1).
6.3.3. KIMEHT BCEI'JA CTOUT BO I'JIABE YIJIA. Beab HMEHHO OH «IJIATHT HaM
3apmiaTry».
6.3.4HE TIPUHOCHUTb BPEJA CBOUMM JEHCTBUSMM (yMBINLIEHHO WJIH
HEYasIHHO CHUIKAAl Ka4eCTBO yCJIyTr).
6.3.5.bEPEYb UMSA KOMIIAHUH. Hukoraa u Hurjae He rOBOPUTH O CBOeil KOMIIAHUHN U
Poccuu niioxo.
6.3.6.bbITh ITPUHLHUIIUAJIBHBIM. [lymaTh 0 BO3MOKHOCTH BBINOJHUTH OOelaHNE;
JAEpPKATh JAHHOE CJI0BO; OpaTh OTBETCTBEHHOCTh 32 NPHUHSATHIC PelIeHHS M KadecTBO
BbINOJTHEHHBIX J1eJl.
6.3.7.UCIIOJIHATHb CBOU ®YHKIUU HAUJYUYIHINUM OBPA30OM, cor;iacHo cBoemy
KOJIeKCY YeCTH.
6.3.8.bEPEYDb YEJIOBEYECKUE OTHOILIEHMUS: Mmbl Bce KJINEHTHI 3TOH KOMIIAHHUH.
6.3.9.10KJIAABIBATDH renepanbnomy aumpexropy Bcro MHOOPMALIUIO O I'PYBOM
WJIA HEBPEXKHOM XPAHEHUU KOMMEPYECKOM M MMPO®ECCHUOHAJIBHOM
TAWUHBI.
6.3.10. BEPUTD B HAII «ITPOAYKT» - namy Muccuio, IIporpammy, Kypchl.
6.3.11.NPHJIATATh MAKCUMYM YCWUJIUM JJIS1 YBEJTUYEHUSA MTPOJAK Hammx
o0pa3oBaTe/IbHBIX NPOAYKTOB U YCJIYT.
6.3.12. BCEI'JA 1 BO BCEM BbITh JUCHUIIVINHUPOBAHHBIM.
6.3.13. BHATbH LEJIb 2021-2027 rr.:
«3aech ydyarcsi H 00beIMHAIOTCS Te, KTO:

e XoueT yYUThCS U MEHATHCS;
Pa3BuBaeT aKTHBHYIO )KM3HEHHYIO NO3UIIUIO;
Yuurcs cTpONTH OTHOLICHUS C APYTHMH JKIbBMH;
CamocTosiTe/IbHO peaJn3yeT pa3Hble MPOEKThI;
Co3naer cBOIO KU3Hb U APYTHX.

6.4. PaboTHMKHM 00s3aHBI J00pOXKEJIATENIFHO OTHOCHTBCA K KOJIJIeram, KJIMEHTaM
Komnanun. 3anpeniaercs BbICKa3blBaTh 3aME€UaHUs, IIYTKH, APYyTUe AEUCTBUS, KOTOpPbIE MOTYT
CO3/1aTh arpecCUBHYI0 00CTaHOBKY Ha pabouem Mmecte. He momyckarorcs npeHeOpeKuTeIbHbIe
BBICKA3bIBaHUS O KOHKYPEHTax.

6.5. KopnopaTuBHbIii cTaHaapT GopMbl 01€KIbI:
Mapdgrom. Corpyanukam Kommanum B pabGodee Bpems Jydiie OTIaTh MPEANIOUYTECHUE
HEHABS3UMBBIM, JIETKUM apoMaTraM, HEIONyCTUMO WCIOJIb30BAHUE CIUIIKOM OOJBIIOTO
KOJIMYECTBA IyXOB, 3amax napgoma J0KEeH ObITh €/1Ba YIOBUMBIM.
O0yBb. OOyBb TOMKHA OBITH 3aKPBITOM M COYETATHCS C OJESKIIOM, IS JKEHIIHH JOMYCKAeTC s
HOIIIEHHE OOCOHOXEK C 3aKPBITBIM HOCKOM, Ty(denb C BBICOTOM Kabiyka He Oonee 7 cMm. B
JKapkoe BpeMs roja (npu temreparype Bo3ayxa Belie 30 rpaaycoB) KEHIIMHAM JOIYCKAETCs
HaJIeBaTh OTKPBITYI0 00yBb. B XonmomHoe Bpems rona B nmomemnieHusx Kommanuu HeoOXoAuMMO
nepeoOyBatbcsi. O0yBb COTPYIHHUKOB JOJKHA OBITH YUCTON M YXOKEHHOM.
O¢puunansHas gopMa 0xeKAbI - KAKJIBII OHENECIbHUK U BTOPHUK; B IIEPBBIE JBA JHS HOBOTO
TpUMeCTpa; Ha BHYTpeHHUX coOpanusx Kommanuu (00muX U B MOApa3AENCHUsX); IPU YIaCTUU
B BBICTABKaX, [TPe3eHTAMIX, KOHPepeHIusX 3a npeaenamu opuca Komnanuu.



JKenwunor: O6enplii BBEpX (KakeT, MUDKAK Wi Oiy3a) U HU3 (00Ka Wi OpPIOKH) CHHETO WU
KpacHOTO I[BETa, dJIeMEHT CUMBOJMKH Kommanuu (maTok wim mapd), Tygiau 0eXeBoro 1BeTa;
TUIaThe UK capadaH (CHHETO WM KPACHOTO IIBETA).

Myorcuunam: Genas pybaika (BBepX) U CHHHE OPIOKH WJIM CUHUN KOCTIOM, 3JIEMEHT CUMBOJIUKH
KOMIIaHUM (TaJICTYK)

Jes10BO#i CTHIIBL O1€AIbI - CPE/Ia U YETBEPT.

CBoOOaHBIH CTHIbL OJeXkIbI — IMATHULIA, cyOOota. Ilpenmosiaraer HolIEHHE JHKUHCOBOMU
OJIeXK/IbI.

7. HOOIPEHUAA 3A YCIIEXU B PABOTE

7.1.  3a  BbeICOKOMpPO(ECCHOHATBHOE  BBIMOJHEHHWE  TPYIOBBIX  OOS3aHHOCTEH,
MHUIMATUBHOCTh M O€3yNpeyHoCTh B paboTe, W Apyrue ycmnexu B Tpyne, B Kommanum
MPUMEHSIOTCS CIEAYIONINE MEPBI MOOLIPEHUs PAaOOTHUKOB:

- 00BsBICHUE OJIAroIapHOCTH;

- BbLJAua [IPEMUU;

- HarpaxJeHHe LIEHHBIM [10/1apKOM;

- Harpaxaenue [loueTHON rpaMoOTOi;

- HarpaxieHue JeHeKHbIM CepTU(UKATOM Ha 03/10pPOBUTEIIbHBIE WM Pa3BICKaTEIIbHbBIE

YCIIYTH;

- IIPEeNOCTaBIECHUE TYPUCTUYECKON MIIU O30POBUTEIBHON ITyTEBKH;

- CTaXXupoBKa 3a pyOexoM u B Poccun.

[Tooupenns oOBABIAIOTCA TPUKA30M, TOBOJSATCS 10 CBEICHUS KOJUIEKTHBA.

8. OTBETCTBEHHOCTDb PABOTHHUKOB 3A HAPYIIEHMUS IIBTP
N IMPOU3BOACTBEHHBIE YIITYIIEHUSA

8.1. 3a HapylieHue TpPYyAOBOM NMCUUIUIMHBI (T.€. HEUCIIOJHEHUE WM HEHaJyIeKalllee
UCTIOJIHEHHE PaOOTHMKOM IO €ro BHHE BO3JIOKEHHBIX Ha HEro TPYAOBBIX OO0S3aHHOCTEH)
Anmunuctpanus Komnanuy NpuMeHseT caeayonye JUCHUIUIMHAPHbIE B3bICKAHUA:

- YCTHOE IpEenyNpexaCHUE;

- 3aMEYaHuE;

- BBITOBOD;

- YBOJIbHEHHE IO OCHOBAHUSAM COOTBETCTBYIOIIMM TpynoBomy konekcy PO.

8.2. K paboTHMKaM MOKET ObITh MPUMEHEHO IOJIHOE WM YaCTUYHOE JINIIEHHE MPEMUU B
cooTrBeTcTBUH C [lonoxeHnemM o NpeMUpoOBaHUH.

8.3. lucuunnuHapHble B3BICKaHUS NPUMEHSOTCI AnmuHuctpanued Kommanum B nune
['eHepanbHOrO JHMpeKTOpa MO MPEACTaBICHUI0 HHGPOpPMAllMKM CTapUIMMU  MEHEIKepaMu
NoJpa3fieliecHn, TJIABHBIM  OyXrajaTepoM, 3aMeCTUTENIMA  TEHEpaJbHOro  JAMPEKTOpa,
HayaJbHUKaMU CITyXkO.

8.4. llo ompeneneHusi (popMbl B3BICKAHUS OT PaOOTHUKA JOKHBI OBITH 3aTpeOOBAHBI
NUCbMEHHBIE OObsiCHeHHs. B ciydae oTka3a paboTHUKAa JaTh OOBACHEHHE COCTaBIISAETCS
COOTBETCTBYIOLIMH akT. OTKa3 pabOTHUKA JaTh OOBSICHEHUS HE MOXKET CIYXHUThb IPEHNATCTBUEM
JUIs IpUMEHEeHU B3bICKaHMs. PaboTHMKA, OSBUBIIETOCs Ha paboTe B COCTOSIHUN aJIKOTOJIBHOTO,
HapKOTUYECKOT0, TOKCHYECKOTO OIbSHEHUS, CTapUIMil MEHEIKep OTCTpaHseT OT paboThl U
JieaeT OTMETKY B Tabene ydyeTa pabo4yero BpEeMEHH O HapyLIEHUHM TPYJOBOM TUCIMILIMHBIL.
3arnpoc Ha 00BSICHEHUE NTOCTYNAET OT MEHEAKEPa, CTApILIEro 110 UEPAPXHUU.

8.5. JlucuuruinHapHble B3bICKAHHS IMPUMEHSIOTCS HE IO3JHEE OJHOI0 Mecslla €O JHS
OOHapy)XCHHS TPOCTYINKA, HE CYUTas BPEMEHH OO0JIe3HW pabOTHHWKA, a TakKXe BpPEMEHHU
npeObIBaHUS €ro B OTIyCKe. B3bIickaHNe He MOXKET ObITh MPUMEHEHO T03/IHEeE IIECTH MECSIEB CO
IHS COBEpIIEHUs TMPOCTyNKa, a IO pe3ylbTaTaM pEBU3UHM, MPOBEPKH (PUHAHCOBO -
XO3AMCTBEHHOU JIEATEIbHOCTH WIM ayJUTOPCKOU IPOBEPKU - HE IIO3JHEE IBYX JIET CO JHS €r0
coBepluieHus. B yka3zaHHbIE CPOKM HE BKIIOYAETCS BPEMs POM3BOACTBA 10 YTOJIOBHOMY JIEINY.

8.6. 3a KaxIpli AMCUUIUIMHAPHBIA MPOCTYMOK MOXKET OBITh HPUMEHEHO TOJBKO OJHO
JTUCIUIIMHAPHOE B3bICKAHUE.



JlucuuImHapHOE B3BICKAHUE MOXKET OBITh 00KaIOBAaHO PaOOTHUKOM B TOCYAAPCTBEHHYIO
MHCIEKIUIO TPY/A UM OPTraHbl 0 paCCMOTPEHUIO MHAUBHUIYAbHBIX TPYAOBBIX CIIOPOB.

8.7. Ecnu B TeueHue roAa co JAHs NPUMEHEHUS AUCHUIIIMHAPHOTO B3bICKAaHUS paOOTHUK HE
OyIeT MOJBEPrHYT HOBOMY NHUCUHUIUIMHAPHOMY B3BICKAHHIO, TO OH CUYHTAETCS HE UMEIOUINM
JUCHUTUTMHAPHOTO B3BICKAHUSI.

Anmunuctpanus KoMmnanuu 10 ucTeueHus: rojaa co JHS MPUMEHEHHs AUCLUILTUHAPHOTO
B3BICKaHMsI IMEET TPABO CHATH €ro ¢ pabOTHHKA 0 COOCTBEHHOW MHUIIMATHBE, TPOChOE caMoro
paboOTHUKA, XOJATaliCTBY €ro HEMOCPEACTBEHHOIO PYKOBOAUTENS WM IPEACTaBUTEIHHOIO
opraHa paOOTHHKOB.
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